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O6 oprasusanum paboTEL ¢
oOpaleHIAMY IPaXIaH |
IOPUINIECKHX JTHIT

B memsx coBepIUCHCTBOBAHMS IIOpSNKA BeTeHMS TeJIONMPON3BOACTBA. IO
OGpaIIeH M IPaXIaH U IOPUHYECKIX U B COOTBETCTBHHE ¢ 3AKOHOM Pecnybmuxn
Benapycs ot 18.07.2011 Ne 300-3 «O6 o0patIeHnsK TpaXkIaH 1 OPHIHYECKIX JTHID,
nocraHosierueM Cosera Muructpor PecryGiuxu Benapycs ot 30.12.2011 No 1786
«O mopsnKe BeleHHs IEIONPOH3BOJICTRA IO 0OpaIleHnAM I'paXkIal U IOPHANIESCKIX

JTHIT»
TIPUKASBIBAIO:

1. Ha3Ha4uTh OTBETCTBEHHLIMHE:

1.1. 3a opraHusamyro ¥ BeJeHHE AENONPON3BOCTBA 10 OBPATe M TPaKIaH
- 1 PopuuYecKux M B PYIT «BEJITOM», B TOM QHCIIE B CHCTEME y4era u 06padoTku
- obpamenutt, crenuanucra 2 xateropur CKuJl I orrocosy M.B.

- 1.2. 3a paccMoTperne 06paIleHnit, B TOM YHCIE B CHOTEME yuera u 00paboTku
oOpamieHui, B CTPOrOM COOTBETCTBHM C 3aKOHOJATCIBCTROM - 3aMECTHTENeH
AUPEKTOPA, B COOTBETCTBHUH C KypPHPYEMBIMH HATIPABJICHUSAMHE A€STETBHOCTTH.

2. O0s3ars: _ |
_ 2.1. dopMHpOBaTHE ¥ IIPENOCTABIATH YCTAHOBICHHYIO OTYETHOCTE IO
00paImeHusIM Tpaxian M OPHINIECKHX JIHIL cemmaigucra 2 kareropmu CKuJl
- Fomocosy MLB; | ' - '
2.2, eXeKBapTAILHO aHaNM3MPOBaTE paboTy ¢ ofpalleHHIMA B - IemIx
CBOEBPEMEHHOIO YCTPAHEHHS UPHYHH, TOPOKAAOUMX HapyIICHUe Npas, cBoboj u
- (Wnm) 3aKOHHBIX HHTEPECOB MPaAaH U IOPUIMIECKIX I 3aMeCTHTENS ITUPEKTOpa o
o6IIEM BOMpOCcaM, HICOIOTHUSCKOH M COLHANbHON pabore Hosmxa B.T. _
3. VTBepmwTh B HOBOW pENAKIMH M BBECTH B JCHCTBHE o 10.05.2023.
NpuiaracMyio K HACTOAINEeMY IpHKasy WHCTpykimio o6 opramuzanmm paGoTsl ¢
0OpamieHIAME IDaXIaH U IOPUIHISCKUX JIHIT. - : :



4. JTOIDKHOCTHBIM IHIAM, HHBIM paGoTHHKaM IPeINPUATHA IIPY PACCMOTPEHHH
obpaIneHnit; _ ' ' |

4.1. He pa3TVIAlIATE NEPCOHANBHEIE JaHHEE | HH(QOPMAIMIO O 9aCTHON KU3HK
IpaXiaH 0e3 MX COILTacHd, a TaKKe CBEJICHHA, COCTABIISEOIIHC rOCydapCTBEHHEIE
CEKPeTHI, KOMMEpYeCKyIo u (WITH) HHYF) OXPaHAEeMY0 3aKOHOM TaliHy, CTaBIIKHe
H3BECTHBIMH B CBA3K C PACCMOTPEHHEM 06paINeHwi, '

4.2. Be NOMyCKaTh yIeMICHHE npaB, cBOOOA ¥ (WI¥) 3aKOHHEIX HHTEPECOB
3afBUTENEH, X IIPENCTABUTENCH, WICHOB ceMeil 3agBUTCNICH-IPaKIAl B CBI3H ¢ MX
oOpaIieHrAeM Ha IpeIIIpHsTHe.

4.3. PyKOBOZCTBOBATELCS ITpHIIAraeMOit Wuctpyxkiuei,

5. Hacrosmmit ipukas roBecTs 10 CBCJIEHHSL BCEX PaOOTHUKOB PENITPHATHSL.

6. Kourpons 3a wcmonmHenmem HACTOAIEr0 TNPHKa’a W 34 cobmoneHnem
TpeGosanuii 06 opranuzammys paGoTsr ¢ OOpaIeHAMH Ipaskaas u FOPHIMISCKIX JIHI]
BOSJIOKUTE Ha 3aMCCTHTE/LT JIUPEKTOpa IO OBLIMM BOIPOCAM, HMAEONOrMIeCKol o
counansHoi pabore Hopmka B.T. '

7. llpusnats yTpaTuBmmM cuty npukas ot 28.08.2014 No 34 «O noBkImIeHHN
3G (eKTHBHOCTH paboTH ¢ 06PAIIeHHIME TPaKIan.

HupexTop . _A.A.Ho6a>xceBHq



VYTBEPXJIIEHO

[Ipuxas mpexTopa

PVYII «BEJITOWN»

OT @2 8. Ot 3 No GO

MHCTPVYKLIA
06 oprasmzaruu paGoTs ¢ ofparmmeHusMH
TPaXAaH U FOPHIMYECKHX JIHL]

1. Hacroswas HWectpykums paspaGorana B COOTBETCTBHH C 3aKOHOM
Pecriy6nuku benapycs ot 18 mroms 2011 roja Ne 300-3 «06 o0pateHusX rpaxaan u
IOPHAMYECKHX Ui (nanee — 3axoH), Vikasom Ipesunenta Pecriy6nuxu Benapycs
or 15 okrabpa 2007 r. Noe 498 «O nOMONHHTEILHEIX Mepax 1o pabore ¢
oOpamieHHAME Tpaxnan wu IOPUAMHECKHX JHI» (mamee —  Vkaz No 498),
nocranornerreM Coseta MurECTpoB PecmyGmmkn benapycr or 30 nexaGpa 2011 r.
Ne 1786 «O mopsanxe Bemenumst ACIONPOU3BOJICTBA [0 OOGpaleHuIvM TpaXial u
IOPUTHYECKEX JTHILY. : |

2. Hacroamas WucCTpykuus ompemeiser IIOPSJIOK OpraHH3anuu paboTel o
BEICHHI  JISIONPOM3BONCTBA  ITO o0pallleHusAM  TpaXkiaH, B . TOM  SHCTE
HH/IMBHJIYa)IbHBIX NpeOIpHHEUMATENeH, o IOPUIVYECKAX - JTHI] (namee, ecam He
yKa3aHO HHOe, — of0pawieHHsA) B Hay9HO-HCCIENOBATENBCKOM W IIPOEKTHOM
PeCTyONMKAHCKOM YHHTAPHOM HpeanpisTiy « BEJIT My (manee — upeanpuaTHe),

3. [eficteue Hacroswmelt MacTpykumm  He pacmpocTpaHseTcs Ha
AEJIONPOH3ZBOMCTBO 110 OOPANIeHUIM, IIOJIEKAIIM PACCMOTPEHUIO B COOTBETCTBUH C
3aKOHOJATENIbCTBOM O  KOHCTHTYIHOHHOM CYIOIIPOM3BO/CTBE, IPAKOAHCKHM,
rpaXTaHCKUM-IPOLECCYabHbIM, X03SHCTBOHHEIM IPOLIECCYANBHBIM, = YTOIOBHO-
IIpoUecCyalbHEIM 38KOHOLATeITECTBOM, OIPeIeIITFOIIIM IIOPSIIOK
dAMAHUCTPATUBHOTO  [IPOLECCA, 3aKOHOJATENLCTROM 00  aMHHMCTPATHBHBIM
IpOUeAypax, MHBIM OOpallleHWAM, B OTHOLIEHHH KOTOPEIX 3aKOHOJATEIBHEIMH
4KTaMH yCTaHOBIIEH UHOH TIOPAOK MX [IOadH U PACCMOTPEHHS.

4. JlenonponsBoACTBO O  OOpaImeHUsM TpaykaaH, FOPUANYECKHX NHIl H
MHIMBATYATbHBIX IpeANpAHAMATE/ICH 0 06palleHuaM TP&KIAH W IOPHIAIECKHX
AL, TOJAHHEIM B NHCEMEHHOM, YCTHOH wm; JJIEeKTPOHHOH (opMe Belercd Ha
OPeANPUATHE [EHTPATH30BAHO. . '

5. OTBETCTBEHHOCTS 38 OPraHM3aIMIO PaboTEL C O0paleHHIMH BO3IaraeTes Ha
CITy0y KOHTPOIIS U Nenonpor3BozcTsa (ranee-CKull),

6. Iloctynaromue obpalens, B TOM 4HCIe [PHHATHE Ha THIHOM IIpUEME,
PCrUCTPHPYIOTCS B ACHD HX IIOCTYIUIEHAS B yCTAHOBIEHHOM IOPSIKE.

Ofpamienns, mocTynwsnme B Hepaboumit jcHB (repabouee  Bpems),
PETHCTPHpPYIOTCS He TIO3THEe YeM B IIEPBEIH ClICAYIOIHH 32 HUM pabouuil neHs.

K mmcemenusM ofpamermsaM npuiarapoTes HOKYMEHTEI, IOITBEeDPXKIAON[ME
[ONIMOMOYHS. UL, KOTOpBIe OOpaljaloTcs OT HMEHH APYTHX JHI, (KONHH
MOBEPEHHOCTH, PEIICHAS Cy/a, IPYTHX TOKYMEHTOB).

7. Peructpamms  [IOCTYIIMBLIAX oOpallleHUH, W  OTBETOB Ha HHX
OCYIIECTBIAETC B CHCTEME y4eTa H o6p360_TKH oOpameHnii W- B cucTeMe
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3NEKTPOHHOTO  HOKYMEHTOOO0pOoTa 1C:IIpenmpusatae  (namee  — CMJIO)
crenuasincTamu CKull. :

8. KoHBepThl OT IOCTYIUBIHUX IACEMCHHBIX oBpalleHIH COXPAHAITCA B TEX
CITydasix, KOTJIa TOIBKO 110 HEM MOXHO yCTAHOBHTE afipeC 3aABUTCILL HITH, KOT7ia gaTa
HE OTTHCKE KaIeHIAaPHOTO IITEMTIGIS CIIY2KUT IOATBEPIKICHUEM HaThl HX OTIPABKA H
[IOJTydeHHd.

9, Jlng oprammsai® padoTBl C 3ISKTPOHHBIME oOpaleEAMH TpaxIaH
pcIIoNb3yeTcs 1ocyzapereentas  Eaunas (AHTETrpUpOBaHHAS) peclyOIHKaHCKas
pHMOPMAI[MOHHAs —CHCTEMa y4eTa M obpaboTk oOpallienyl TpaxiaH H
JOPUATEECKHX JTHIL.

10. OBpamienus OAHOTO 1 TOTO XKE 3aﬂ_BﬂTem IO OJHOMY M TOMY K€ BOIpPOCY,
HAIpaBICHHbIE PA3IHIHBIM aIpesaTaM H ITOCTYTNHUBINME UL PaCCMOTPCHHA B PVII
«BEJITOWY, yYUTHBAIOTCA TIOJI PETHCTPAIHOHHBLIM HHIEKCOM, [PHCBAUBACMEIM B
- COOTBETCTBME € IOPAOKOM QYyHKIMOHMPOBAHHA CHCTEMBL ydeTa U o6paborku
obparleHni.

Ofpammekns 3agBuTeel, OCTYNHBIIAE HA NPSAUPUATHE A3 BBINCCTOAIINX
OpraHoe, 1O KOTOpHIM He TpelyeTcs HalpapieHWe OTBETOB 3AIBHTCILIM,
PETHCTPUPYIOTCS Y YUHTHIBAIOTCS KaK MOPYYEHHS BEILICCTOAIINX OPraHoB.

11. Tlocme perucrpauuy oOpamleHns 3afBHTENLI B CMJIO, mepepaioTcs Ha
PAcCMOTpEHHEe JAPEKTOpy TMpPEANPHITHA. (YIOTHOMOYEHHEIM MM AQ/DKHOCTHAIM
JTHTIAM ). ‘

12. Ilopyuenns nupekrcpa (YHOTHOMOYEHHBIX HM aui) O JABHEHINEM
paccMoTpeHyH obpalieHuii 3aspHTenel odOpMILIIOTCS B (popMe PE30IOLIHH.

13. Tiocne odopmreHis pe3omoiuii Bee oOpalleHHs IEpPENAOTCS
OTBETCTBEHHEIM 34 UX PACCMOTPEHME UCTIOJNHUTEIM.

14. Tlocme monydeHHs  OOpaieHWil  OTBETCTBEHHBIE — HCIIOIENTEIN
paccMaTpuBalOT OOpAllleHHs. B COOTBETCTBMH C PE30IONMEH K COTJIACHO
TpeGoBaHMAM 38KOHOAATENBCTRA PecyOmnuky, benapyce:

FOTOBAT COMPOBOIUTENBHEE IUChMA O HAIpaBleHHH 00palleHuH 3asBHTENEH
JUIL  PacCMOTpEeHHMs B HHBIG TOCYJApCTBEHHbBIE OPTaHBL M OpraHu3alliil B
COOTBETCTBHH ¢ MX KOMIIETEHIHEH;

FOTOBST MHCHMa 00 yBeIOMIEHWM 3asBUTeJelf M OTBETHl Ha OOpalleHHsa B
KOJIIIECTRE SK3eMILIAPOB, COOTESTCTBYIOLIEM KOIMHEECTBY apecaToB.

15. KoHTpoms 3a CpoKaME PacCMOTPEHHH obpamenuit ocyurecrsnser CKu/l ¢
ucronszosaareM CMO. _

JIApeKTop MpenpHsTHS, €ro 3aMECTUTENM OCYUIECTBIAIOT KOHTPONE 32
KauecTBOM paccMorpeHms ofpameHHd (B COOTBETCTBHM €  KypHUPYESMBIM
HaIpaBIeHUEM TeATEIBHOCTH).

16. KoHTpoms 3a paccMOTpeHHEM OOpAIICHHH 3aBEPIIAcTCs, eClH BCE
[OCTABIEHHIE B HUX BOIPOCH PACCMOTPEHBI, [PHHATEI HEOOXONHMEIE MEpEHL H
3asIBUTEIIM TAHbI OTBETH! B IINCEMEHHOM, YCTHOM MM SIEKTPOHHOU (opMe, & TakKe
HATIpABJIEHB! YBELOMICHH!S (COTTIACHO TPeOORAHMAM crareit 10, 15 u 21 3axona).

17. Tlpm ocTasneHuy oGpaiIenus 6e3 pacCMOTPEHHA IO CYINECTBY HUIH OT3LIBS
3aMBHTENleM CBOEro OOpameHuss OpHUIHMH&JBl TOKYMEHTOB, IPHIOXEHHbIX K
IACEMEHHLIM  OOpameHusiM, BO3BPAIAIOTCH 3AIBHTENIO C  CONPOBOTUTCIBHLIM



ITECEMOM,

18. Opranmsarus IMMYHOTO MpHeMa TPakiaH, B TOM THCIIe HHUBUYATBHEIX
 NPEATpHENMATENeH U IOPHIATIECKHK JTHI (mamee — mHYHEL] IIPHEM) AUPEKTOPOM H
3aMECTUTeIAME IUpeKTopa Bosinaraercs Ha CKull. JIuudslf npuem JEPEKTOPOM H
€r0  3aMECTUTENAMH, KaK IPaBHIO, BEAETCS IO [IPeTBAPUTENBHON  3aIIHCH.
Nudpopmamma o mecre m BpeMeHn IPOBEACHAA THYHOTO MpPHEMA, MOPSIKE
OCYILICCTRICHHUA IPEIBAPUTEIILHON 3alMCH Ha IHYHEIN MPHEM pa3MelnacTes Ha caiiTe
Opealpuatis B pasnene «OOpatienus rpaxinam» pyopuka «JIdaHbit IpHeM», a
TakiKe Ha HHPOPMAMOHHOM CTEHAE, | ‘

I'paduk nwunoro mprema IHpekTOpa B ero 3aMecTHTENIIMH YTBEpKIAeTCH
- LIPHKa30M JUPeKTOpa IPeNpusIThL. | |

- Ilpu yctHOM ofpalieHum 3agBHTENM NOIMKHLL TIPEABABATE JTOKYMEHTEL,
YHAOCTOBEPAIOIIHE  JIHYHOCTE.  [IpemcraBmrenu 3a4BHTENCH JOMKHBLI  TAKXKe
IPENBABATE TOKYMEHTHI, HOATBEPIKIAIOIINE HX HOTHOMODHAL

O pesynpratax paccMOTpeHMs o0paIlieHnil 3asBUTeMO coobIuaeTcs B
YCTAHOBJICHHEIE IIHKTOM 18 Hactoame# MHCTpyKumm cpokm. -

19. Obparierns JOMmKHE GbITH PACCMOTPEHEL He TTO3THES [ATHAJUATH THEH Co
JHS HX PErucTpamui, a obpamieHus, TpeQyromire MTONOIHATENLHO W3y4eHUS K
IIPOBEPKH, . HE IIO3IHEE = OIHOTO. MeCiIld, €ClM WHOM CpOK He YyCTaHOBICH
3aKOHONATCNBHEIME ~ akTaMu  PecnyCmuku  Bemapycs.  ITpm HeOOX0ANMOCTH
NPOBEACHHS ClIeNHaliEHON IIPOBEPKH, UCTPeGOBAHNY JOMONHIUTETEHOMN rrdGOpMaIIH
JUPEKTOP MPEINPUSTHS MOXKET HIPO/UIHTS YKA3AHHEIH CpOK, HO He Gomee yeM Ha
OJIMH MECHIl ¢ YBeNOMIICHHEM 00 3TOM 3aiBHTENA B IISTHIHCBHBLY CPOK CO IHH
IPOAJTICHUS CPOKA PaCCMOTpeHus 0OpaiieHuA.

IlncbMeHHBIE  YBENOMIEHHA  HANPABIAIOTCS  RasgBUTENSIM B CPOKH,
yCTaHOBNCHHEIE cTaThaMy 10, 15 1 17 3axoma, ‘

20. TluceMenHple OTBeTHI (YBENOMIEHHI) HA MHCEMEHHBIE obpamen¥s, a
TAKKe MUCBMCHHEIE OTBETHl Ha 3JEKTPOHHEIE OODAINEHMS, H3NATANOTCS HA SEEIKE
ofpamenus. [IHWCBMEHHBIE  OTBETHI JOIKHEL  OBITH  ODQOCHOBAHHBIMH ¥
MOTHBHPOBEHHEIMK (OpH HeOOXODMMOCTH — CO CCHIIKAMH Ha HOPMBI 8KTOB
3aKOHONATENECTBA), CONCPKATh KOHKPETHEIE BOPMYIHPOBKH, ONIPOBEPTArOIIHe WK
IIONTBEPIKAAIOIIKE JOBOILI 3asiBUTEEH, - .

B mHCEMEHHBIX OTBeTaxX Ha Karo0bl B OTHOLICHHH Iedcrsuit (GesneticTms)
NPEATPUATHSA U er0 PaGOTHUKOB JOJDKHBI COMEPIKATHCS AHATH3 H OLeHKa YKa3aHHBIX
-nedctBui (OesneficTBus), mHbOpMAIMI O TPHHATEIX 'Mepax B ClOydae IIPHU3HAHUL
xas106 060CHOBaHHEIMH, .

B ciydae, ecim B UHCHMEHHEIX OTBETAX HA ITHCEMEHHBIC obpamenus -
COIEPIKATCA pelleHds O MOMHOM Uy 9aCTH4HHOM OTKa3e B yNOBIETBOPEHHH
obpattiennif, B TAKMX OTBETAX yKA3BIBAETCS TTOPSIOK HX 06IKATOBAHHIS.

ITucbMeHHEIE OTBETHL (YBEHOMICHHS) Ha IHCHMEHHbBIE oOpallleHnsI, a TaKKe
[MCBEMEHHbIC OTBETHI HA 3IEKTPOHHBIC OOpAIleHWs, HOMACHBAOTCS IHPEKTOPOM
NPEANPUATHA WA YIIOJHOMOYEHHEIMY UM JOIDKHEOCTHBIME JTHIIAMH.

OtBerbl (yBEHOMIEHHSI) Ha SIEKTPOHHEBIE ofpaleHns, HanpapAeMble
IOCPENCTBOM CHCTEMBI Yy4eTa u 06paGoTkw oOpalneruif, MMOANUCEIBAIOTCS
AAPEKTOPOM HITH YIIOTHOMOYEHHBIME MM JIOJKHOCTHBIMHY JIHIIAMH.
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21, CaejfeHHs O 3aBepIICHHA ITpomecca pacCMOTPCHHA obpalieHui
OTPAKAIOTCA B CUCTEME YUeTa obpaboTku oOpanmeHu. 7 -

22. KomTpome 3a paccMOTpPeHHEM obparmenuii 3afBUTENEH BEICTCI C
HCIIONB30BAHKMEM = CHCTEMBI yuUeTa H obpaborTku obpamenud, B CHCTEME
 HIEKTPOHHOTO JOKYMEHTO000pOTA, _

73, OTMeTrKa 06 MCTIONHEHIH 1 HATIPAaBIeHAN B JeNo obpalleHu# 3adBHTENEH
OTPaXKACTCA B CHCTEME YHeTa oSpaboTky oOpalieHHit, a TAKKe B CMJO. B cxygae
OT3BIBA 3aiBATENEM CBOETO ITHCHMEHHOTO 00pamienus oTMeTka 00 HCIIOMHEHNH H
HAIlpaBieHUH €ro B JeT0 HpocTaBmeTc;f Ha ero 3agBleHuH 00 OT3BIBE CBOEIO
o6pamenus, OrMeTKa 06 OT3hIBE 3agBUTENEM SNEKTPOHHOIO obpameHus OTpaKaeTCs
B cuCTEMe yueTa i 00paboTKH ofpalneHui, a TakiKe B CMJIO. '

24. CpokE XpaHeHHs IHCBMEHHBIX W (WIH) 3JEKTPOHHBIX obparenui
3asBHTENeH W NOKYMEHTOB, CBA3GEHHEIK C HX PACCMOTPEHHEM, 5 JIET (OIIK) (B ciiydae
HEOJ[HOKPATHOTO OOPaIleH)s — 5 18T IITK ¢ gaTsi TTOCIEIHETO 06pa1ueHHﬂ.)

TIpemnoxeHus MO YIyHUIEHHIO [eSTeNBHOCTH HPCANPUATHA — XPAHATCA -
TIOCTOSHHO. o :

, OTBETCTBEHHOCTE 38 COXPAHHOCTH JOKYMEHTOB II0 OOpAmIeH M BO3IIAraeTes
‘ga CKull, | . ‘

25. Jlena ¢ obpalieHusIMy 3a4BUTENEH M NOKYMEHTaMH, CBA3AHHBIMH C HX
PACCMOTpEHHEM, TIOCTOSHHOTO X PAHEH!S MePellaloTcs B apXuB HMPeIIpHATHI Hepes
Toj] TIOCIIE 3aBePIIeHHS IEIOTIPO] Y3BOJICTBA TIO HUM. |

26. ITpu HanWuuH ITHCHMEHIIBIX 1 STEKTPOHHBIX 00paiieHn Takue 00paleHUs
¥ [OKyMEHTH, CBS3aHHBIE C KX DAaCCMOTPEHHEM, MOTYT (OpMUDOBATBCS B
rHOpUIHBIE Jela B TOpA/KE, YCTAaHOBIGHHOM 3aKOHONATeNLCTBOM B cthepe
apXHBHOI'O Jie7a B AEIOIPOU3BOICTBA.



